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TOCYAAPCTBEHHBINH CTAHJAPT POCCHUUMCKOMW ®EJEPAIIUN

YHI/I(I)I/IIII/IPOBZIHHBIe CUCTEMBbI JOKYMCHTAIlUH

YHUOULIUPOBAHHASI CUCTEMA
OPITAHU3AIIMOHHO-PACITIOPAAUTEJIBHOU JOKYMEHTALIUN

TpeGoBanns k 0(pOPMIIEHHIO TOKYMEHTOB

Unified systems of documentation.
Unified system of managerial documentation.
Requirements for presentation of documents

Jara BBenenns 2003-07-01

1 O6s1acTh NpUMEHeHUs!

Hacrosiiumii cranmapt pacnpocTpaHseTcss Ha OpraHu3aldOHHO-pACIOPSAUTENbHbIE JOKYMEHTBI, OT-
HOCsIIHECs K YHUPUIIMPOBAHHON CHCTEME OpraHU3alMOHHO-pacnopsautensHoit qokymentauuu (YCOP/), -
MOCTAHOBJICHUS, PACTIOPSKEHUS, TIPUKA3bl, PEIICHUs, IPOTOKOJIbI, aKThI, MMCbMa U 1p. (Iajee - TOKyMEHTHI),
BiiroueHHble B OK 011-93 "OGmepoccuiickuii knaccudukarop ynpasieHdeckoil mokymentanuu" (OKVY /)
(xmmacc 0200000).

Hacrosmmii cTanmapT ycTaHaBIMBaeT: COCTaB PEKBU3UTOB JOKYMEHTOB; TpeOoOBaHUS K O(OPMIICHHIO
PEKBU3UTOB JIOKYMEHTOB; TpeOOBaHMs K OJIaHKaM JOKYMEHTOB, BKJIOYas OJaHKU JIOKYMEHTOB C BOCIPO-
u3BeaeHueM ['ocynapcrBenHoro repba Poccuiickoit deneparnmm.

CxeMBbl pachojIOKEHHs] PEKBU3UTOB JOKYMEHTOB MPHUBEIEHBI B TMPWIOKEHHH A; o0pa3ipl OJaHKOB
JIOKYMEHTOB - B IPUJIOKEHUH b.

TpebGoBaHUs HACTOSIIETO CTAHIAPTA SABJISIOTCA PEKOMEHIYEMBIMHU.

2 CocTaB pEeKBU3HUTOB 10KYMEHTOB

ITpu moaroroBke U 0HOPMICHUH JOKYMEHTOB UCIIONIB3YIOT CIEAYIOUINE PEKBU3HUTHI:
01 - I'ocynapcTBennsiii repd Poccuiickoit @enepanuu;

02 - rep6 cyonekTa Poccuiickoii denepanuu;

03 - smOseMa opraHU3aIUy WU TOBAPHBIHM 3HAK (3HAK 0OCTY)KUBaHHUS);

04 - xon opraHu3zanuy;

05 - ocHOBHOI rocyaapcTBeHHbIN peructpanuonnsiii Homep (OI'PH) ropuanyeckoro nuia;
06 - naeHTH(GUKAIIMOHHBIA HOMEP HAJIOTrOIUIATEbIIMKA/KO/] MPUYHUHBI TocTaHoBKH Ha yuet (MHH/KIIIT);
07 - xox GopMBI JOKYMEHTA;

08 - HanMeHOBaHNE OpPraHU3aLINY;

09 - cipaBouHBIE 1aHHBIE 00 OPraHU3ALNY;

10 - HanMeHOBaHME BHUIa TOKYMEHTA;

11 - maTa mOKyMeHTa;

12 - perucTpaMOHHBII HOMEpP JTOKYMEHTA;

13 - cchuIKa HAa PETUCTPALMOHHBIN HOMED U J1aTy JOKYMEHTA,

14 - mecTO cocTaBiieHUs WU U3JAHUS JOKYMEHTA;

15 - aapecar;

16 - rpud yTBepKICHHS TOKYMEHTA;

17 - pesomrorust;

18 - 3aroJI0BOK K TEKCTY;

19 - oTmMeTKa 0 KOHTpOJIE;

20 - TEeKCT TOKYMEHTA;

WN3nanue opunuanbHoe
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21 - oTMeTKa O HAJTWMYHUH TTPHIIOKCHUS;

22 - IONINCE;

23 - pu cormacoBaHUs JOKYMCHTA;

24 - BU3BI COTIaCOBAHMS TOKYMEHTA;

25 - OTTHCK ITeuaTy;

26 - oTMeTKa O 3aBepEeHUHU KOIIUU;

27 - oTMeTKa 00 HCIIOJIHUTEIIE;

28 - oTMeTKa 00 UCTIOJHEHUH JTOKYMEHTA U HalPaBJICHUH €T0 B JIEJIO;
29 - oTMeTKa O MOCTYIUICHUH TOKYMEHTa B OpraHU3alIHIo;

30 - uaeHTuPUKATOP IMEKTPOHHOIN KOMHH TOKYMEHTA.

3 TpeboBanusi K 0popMJIEHUIO PEKBU3UTOB JOKYMEHTOB

3.1. TocynmapctBennsiii repd Poccuiickoit denmeparuy moMemaT Ha OJIaHKaX TOKYMEHTOB B COOT-
BeTcTBUM ¢ DefepanbHbIM KOHCTUTYHHOHHBIM 3akoHOM "O TocymapctBenHoMm repbe Poccuiickoii dene-
pamuun" (CoOpanue 3akoHonarensctBa Poccuiickoit @eneparuu, 2000, N 52, gacts I, ct. 5021).

3.2 T'ep6 cyoObekrta Poccuiickoit denepanuu mnomeniaroT Ha OJaHKaxX JOKYMEHTOB B COOTBETCTBUHU C
IIPaBOBBIMM akTaMu cy0bekToB Poccuiickoit deneparnuu.

3.3 DMOnemy opraHu3allid WIM TOBapHBIM 3HAK (3HAK OOCIy)XMBaHUs) TNOMEIIAIOT Ha OJIaHKax
OpraHU3alMii B COOTBETCTBUU C YCTaBOM (IIOJIOKEHHEM 00 OpTaHHU3aIUH ).

3.4 Kox opranmzanuu npocTaBisiioT mo OOmepoccuiickoMy kiaccu(uKaTopy NpEeanpuUsTHd H opra-
nuzanui (OKIIO).

3.5 OcHoBHOM rocynapctBeHHbIN peructpanuonnbii Homep (OI'PH) ropuandeckoro nuia mpocTaBisiOT
B COOTBETCTBUU C IOKYMEHTaMHU, BbIJIaBA€MbIMU HAJIOTOBBIMH OpPraHaMHU.

3.6 NneHTnduKkannoHHBIA HOMEp HAJIOTOIIATESNIBITMKA/KOA PUYHUHbI moctaHoBKH Ha yuet (MHH/KIIIT)
MPOCTABIISAIOT B COOTBETCTBUU C JOKYMEHTAMHU, BbIJIaBAEMBIMH HAJIOTOBBIMHU OPTaHAMH.

3.7 Kox ¢opmbl nokymMeHTa mpocTaBisitoT 1o OO6imepoccuiickoMy Ki1acCu(pUKaTOpy YNpaBIEHUYECKOU
noxymenTtaru (OKY ).

3.8 HanMeHOBaHHME OpraHuM3anuy, SBISIOLIEHCS aBTOPOM JOKYMEHTa, JOJDKHO COOTBETCTBOBATH
HAWMEHOBAHUIO, 3aKPETUICHHOMY B €€ YUPEIUTEIbHBIX JOKYMEHTaX.

Han nHaumeHoBaHMEM OpraHM3aluy YKa3blBalOT COKpPAIlEHHOE, a MpU €ro OTCYTCTBUM - TIOJHOE
HAaMMEHOBAHUE BBIIIECTOSIEH Opranu3anuu (Mpy ee HaJIu4uun).

HaumMenoBanusi opranuzanuii cyoObekToB Poccuiickoit denepanuu, WMEIOIUX HapsSAy € TOCYAapCT-
BEHHBIM si3bIkoM Poccuiickoii dDexpepani (PyCCKUM) TOCYIapCTBEHHBIN S3bIK CyOBekTOB Poccuiickoit
®denepanuu, NeYaTarOT HA IBYX S3bIKaX.

HanMeHoBaHue opraHu3alliy Ha TOCYJapCTBEHHOM s3bIKe cyObekTa Poccuiickoit Denepannu wim HHOM
S3BIKE PACTOJaraloT HIDKE WM CIpaBa OT HAWMMEHOBAHMS Ha TOCYJAapCTBEHHOM si3bike Poccuiickoii
denepauuu.

CoxkpalieHHOE HAaWMEHOBAaHME OPTaHM3alMU IPHBOIAT B TeX CIy4yasX, KOTJa OHO 3aKperjeHoO B
YUpEIUTENbHBIX JTOKyMeHTaxX opraHu3amnuu. COKpalleHHOe HaWMEHOBaHHE (B CKOOKax) MOMEIIAIOT HIKE
MOJIHOTO MJIM 32 HUM.

HaumenoBanue ¢unuana, TeppUTOPHUAIBHOTO OTACIECHUS, IPEICTAaBUTEILCTBA YKAa3bIBAIOT B TOM Cily4Yae,
€CJIM OHO SIBJISIETCS aBTOPOM JIOKYMEHTA, U PaclojiaraloT HUKe HAMMEHOBAHUS OpTaHU3aliH.

3.9 CnpaBouHble JaHHble 00 OpraHu3alMy BKJIIOYAIOT B ceOs: MOYTOBBIN ajpec; HoMmep TenedoHa u
Jpyrue CBEIEHHUS 10 YCMOTPEHHUIO OpraHu3anuu (HoMmepa (akcoB, TelEKCOB, CUE€TOB B OaHKe, ajapec
JNEKTPOHHOM MOYTHI U 1p.).

3.10 HaumeHoBaHue BHAa JTOKyMEHTA, COCTABIEHHOI'O WJIM W3JAHHOTO OpraHU3aluell, JOJDKHO OBITH
OTIpEeENICHO YCTaBOM (ITOJIOKEHHWEM OO0 OpraHW3ali) M JIOJDKHO COOTBETCTBOBATh BUAAM JOKYMEHTOB,
npexycmotpenasiM OKVY /I (kaace 0200000).

3.11 Jlaroil moKyMeHTa sIBIs€TCA [aTa €ro IMOANHMCAHMS WIH YTBEP)KIEHHUs, M MPOTOKOJa - Jara
3acefanus (MPUHATHUA peUIeHUs), AN akTa - JaTta coObITHs. JlOKyMEHTBI, M3AaHHbIE IBYMS WU Oojee
OpraHu3alMsIMH, TOJKHBI UMETh OJHY (€UHYI0) J1aTy.

Haty noxymeHTa oGopMIIsSIOT apaOCKUMU LU(PpaMH B MOCIEI0BATEIbHOCTHU: JIEHb Mecsla, Mecsl, TOJ.
Jenp Mecsina u Mecsl opopMIISIIOT IByMsl MapaMu apaOCKuX udp, pa3faeeHHBIMU TOYKOM; r0oJ1 - YeThIPbMS
apaOCKuMu UppamH.

Hampumep, naty 5 urons 2003 r. cienyet odhopmirare 05.06.2003.
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Jomyckaetcst cioBecHO-TMpoBoi crmocod odopmiienns natel, Hanmpumep 05 wurors 2003 r., a Takxke
oOopMIICHHUE JAaTHI B TIOCIIEIOBATEIILHOCTH: TOJI, MECSII, IeHb Mecsa, Hanpumep: 2003.06.05.

3.12 PerucTtpanvoHHBI HOMEpP JOKYMEHTa COCTOMT M3 €r0 MOPSJAKOBOIO HOMEpPA, KOTOPHIA MOXKHO
JOTIOJIHATH MO0 YCMOTPEHHIO OpraHU3alMil HMHICKCOM Jiela [0 HOMEHKJAaType Jen, uHpopMmaiuei o
KOPPECIIOHAEHTE, UCIIOIHUTEIAX U JIp.

PeructpanimonHplii HOMEp [TOKyMEHTa, COCTaBJICHHOTO COBMECTHO JBYMsS U 0Oojiee OpraHu3alusiMu,
COCTOUT U3 PETHCTPALMOHHBIX HOMEPOB JIOKYMEHTa Ka)XIOW M3 3TUX OpraHu3alui, MPOCTAaBISEMBIX Uepe3
KOCYIO YepTy B MOPSIKE yKa3aHUSI aBTOPOB B TOKYMEHTE.

3.13 Ccpuika Ha pPErUCTPALMOHHBIA HOMEpP M JaTy JAOKYMEHTa BKIIIOYAeT B Ce0S perucTpallMOHHBIHI
HOMEp U JaTy JOKYMEHTa, Ha KOTOPbIH J0JKEeH OBITh JaH OTBET.

3.14 MecTo cocTaBieHUs WM W3/IaHMS JOKYMEHTa YKa3bIBalOT B TOM Cllydae, €ClIM 3aTPyAHEHO €ro
ompeneneHue o pekBusutam "HammeHoBanue opranmsanuu’ u "CrpaBodHbIe NaHHBIE 00 OpraHu3auu’.
MecTo cocTaBiaeHUs WIM W31aHHUS YKa3bIBaIOT C YYETOM IMPHUHATOrO aJIMHUHUCTPATUBHO-TEPPUTOPHAIBHOIO
JICJIEHUs, OHO BKJIIOUYAET B c€0S TOJIBKO OOLICTIPUHATHIE COKPAIICHHUS.

3.15. B kauecTBe agpecara MOTYT OBITh OPTaHM3ALMHU, UX CTPYKTYypHBIC MOJpa3AeIeHHs, JOIKHOCTHbIE
nJIn (1)I/ISI/I‘ICCKI/IC Jana. HpI/I aIp€COBAaHNU NOKYMCHTA AOJDKHOCTHOMY JIMIY MHUIIHUAJIBI YKA3bIBAKOT IEPEA
¢dammineit. HaumeHoBaHNe OopraHu3alliy U €e CTPYKTYpHOTO IOJpPa3/ieieHHs YKa3blBalOT B UMEHHUTEIbHOM
nazaexe. Hanpumep (3aech U ganee nmpuMepbl HAMMEHOBAHMS OpraHM3alluii, UX CIPAaBOYHBIE JAaHHBIE W JP.
SIBJISSFOTCS yCJ'IOBHI)IMI/I)Z

Munroct Poccun
JlemaprameHT nHGOpMaTH3ALUH
U Hay4HO-TEXHUYECKOIo o0ecrieueHus

I[OJ'DKHOCTIJ Jina, KOTOpoMy aJpC€COBAH JOKYMCHT, YKa3bIBAlOT B JATCJIBbHOM I1a ACKC, HAIIPUMEDP:

I'enepanbHOMY DUPEKTOPY
OAO "CesepHble peruoHbl"
B.A.Jlarynuny

WIn AO "DnexTpoueHTpOMOHTaxX"
I'maBHOMY Oyxrantepy
B.M.KoueToBy

Ecmn JOKYMCHT OTIIPABJIAOT B HCCKOJIBKO OAHOPOAHBIX OpraHI/ISaLII/Iﬁ HUJIN B HCCKOJIbKO CTPYKTYPHBIX
noz[pameneHI/Iﬁ OHHOfI OpraHu3anuu, To UX CJICAYCT YKa3bIBaAThb O606H_ICHHO, HalpuMcep:

AIMUHUCTpaLU PaiOHOB
MockoBckol 001acTi

HomyckaeTcsi UEHTpUPOBaTh KaXAYI0 CTPOKY pekBuU3uTa "ApecaT” Mo OTHOLIEHUIO K CAaMOM JUTMHHOMN
crpoke. Hampumep:

I'maBHOMY penakTopy
H3parenpckoro momMa
"Mennamom"
H.B.Cemunoii

JIoKyMeHT He JOJDKeH cojaepkath Oosee yeTeipex aapecatoB. Ciaoso "Konus" mepea BTOpBIM, TPEThUM,
YeTBEPTHIM ajJpecaraMHu He yKa3biBaloT. [Ipm OoiyiblmeM dmciie aapecaToB COCTaBISIOT CIIMCOK PAaCCHIIKA
JIOKyMEHTA.

B cocraB pekBusura "Axapecar" MoOKeT BXOAMTHb MOYTOBBIM ajapec. DieMEHThl MOYTOBOIO ajpeca
YKa3bIBalOT B MOCJIEIOBATENbHOCTH, YCTAHOBICHHOW MPaBUIaMU OKa3aHUS YCIYT MOYTOBOW CBSI3U.

[Ipu agpecoBaHMM mucbMa B OPraHU3AlMIO YKa3bIBAlOT €€ HAaMMEHOBAaHHE, 3aTe€M IOYTOBBIM ajapec,
HaIpumep:

['ocynapcTBeHHOE yupexKIeHHe
Bcepoccuiickuili HaydyHO-HCCIIe10BATENbCKUM
WHCTUTYT TOKYMEHTOBEJACHHS U apXUBHOTO JIeJia
[Ipodcoroznas yi., 1.82, Mocksa, 117393

[Ipn agpecoBanum AOKyMeHTa (DU3UUECKOMY JIMIYy YKa3blBalOT (aMWIMI0 UM MHUIMAIBI TOJydaTens,
3aTeM MOYTOBBIN aJpec, HAIIPpUMeED:
3
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O6pasmosy O.I1.
yn.CanoBas, 1.5, kB.12,
r.Jlunku, KupeeBckuii p-H,
Tynsckas 00:1., 301264

3.16 JIoKyMEHT yTBEp)KIACTCS JOJDKHOCTHBIM JIMIIOM (JIOJDKHOCTHBIMH JIMIIAMH) WJIM CIICIIHATBHO
U3[]aBa€MBbIM JOKyMEHTOM. [Ipu yTBEp)KACHMM AOKYMEHTa OJDKHOCTHBIM JIMIIOM Tpu( yTBEpKICHUS
JTOKyMEHTa JO0DKeH cocTosTh u3 cioBa YTBEPXKIIAIO (6e3 kaBbiuek), HANMEHOBAHHS JTOJDKHOCTH JIMIIA,
YTBEPKJIAOIIET0 JOKYMEHT, €ro MOANNCH, MHULIUAJIOB, (JaMUJIMH U JaThl YTBEPKICHUS, HAIPUMED:

YTBEPXJIAIO

IIpesunent 3A0 "PocTekcTuip"

JInuHas moAmnuce B.A.Cremnanosn
Hata

Homnyckaercst B pexkBusute "I'pud yTBep>KIeHUS JOKyMEHTA" LEHTPUPOBATH 3JEMEHTHI OTHOCHTEIHHO
CaMOH IJIMHHOM CTPOKHU, HAIIPUMED:

YTBEPXJAIO
I'eHepanbHBIA TUPEKTOP
AQO "DnexTpoHHBIE TEXHOIOTUH"
JImuHast moanuchL JI.B.Ky3Hnenos
Jara

IIpyn yTBepKIE€HMH AOKYMEHTAa HECKOJIbKMMH IOJDKHOCTHBIMHU JIMIAMU HMX IOIINKCH PACIONArarT Ha
OJIHOM ypOBHE.

IIpu yTBepKIeHUM TOKYMEHTa IOCTAHOBJICHHMEM, pEIICHHEM, NPHKA30M, IMPOTOKOJIOM TpHUd YTBEpXK-
nenust cocrout u3 ciosa YTBEPXKIEH (YTBEPXIEHA, YTBEPXJ/EHbBI umu VYTBEPXJ/IEHO),
HAaUMEHOBAHUs YTBEPKJAIOLIEr0 JOKYMEHTa B TBOPUTEIBHOM IaJIEXkKE, €r0 AaThl, HoMepa. Hanpumep:

YTBEPXIEH
peeHueM o61ero coopanus
akuonepos ot 05.04.2003 N 14

WU YTBEPXJIEHO
npukazom BHUNJIA ]|
ot 05.04.2003 N 82

I'pu¢ yrBepkaeHus 10KyMEHTa PAcoaratoT B IPAaBOM BEPXHEM YIUly JOKYMEHTA.

3.17 Pesomtornusi, HamucaHHAs HAa JOKYMEHTE COOTBETCTBYIOUIMM JOJDKHOCTHBIM JIMIIOM, BKJIIOYAeT B
cebst ¢amunuu, WHULOMAIBI HCHOJHUTENEH, coaepkaHWe TMopydeHus (Ipu HEOoOXOJUMOCTH), CpOK
UCTIOJTHEHHMS, TIOJITUCH U J]aTy, HaIpUMep:

Mopo3zosoii H.B.
®enoceeBoit H.A.

[Ipoury moaroToBUTh NPOEKT
norosopa ¢ KoncantuHroBoi rpynnoi
"TEPMHUKA" k 05.10.2003

JImgHast moanuch

Harta

JomyckaeTcst oopMIIeHHE PE30TIOINH HA OTACITBHOM JIHCTE.
3.18 3aroso0BOK K TEKCTY BKIIIOUAET B ce0s KpaTKOE COJEp )KaHUe TOKyMEHTA. 3aroJIOBOK JIOJKEH OBITh
COTJIACOBaH C HANMEHOBAHHUEM BHJA TOKYMEHTA.
3aroy0BOK MOXET OTBEYaTh Ha BOMPOCHI:
0 ueM (0 KoM)?, HarpuUMep:
[Ipuka3 o cozmanum aTTeCTallMOHHON KOMUCCHUMY;
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yero (Koro)?, HanmpuMmep:

JIoJKHOCTHAsI HHCTPYKIUS BEYIEro dKCIepTa.

K TexcTy 1okyMeHTOB, 0pOpMIIEHHBIX Ha OyiaHkax Gopmara AS, 3aT0J0BOK JOMYCKAaeTCs HE YKa3bIBATh.

3.19 OTMmeTKy 0 KOHTpPOJIE 32 UCTIOJHEHHEM JOKyMeHTa 0003HadatoT OykBoi "K", cJIOBOM HIIM mITAaMIIOM
"KonTpons".

3.20 Tekct mOKyMeHTa COCTaBJISIOT Ha TOCYJApCTBEHHOM s3biKe Poccuiickoit denepanuu Uil Ha
TOCYJIapCTBEHHBIX s3bIKax CcyOnekToB Poccuiickoii demepanmvii B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoii ®enepanun u cyonekToB Poccuiickoit dexepanuu.

TekcTbl JOKyMEHTOB O(QOPMIISIIOT B BUJE AHKETHI, TAOJIMIIBI, CBA3HOTO TEKCTa WM B BUJE COCAMHEHHS
3TUX CTPYKTYP.

IIpu cocTtaBineHnu TEKCTa B BHUJE AHKEThl HAaWMEHOBAHHS IPU3HAKOB XapaKTEPU3yeMoro oOBEeKTa
JOJDKHBI OBITh BBIPAKEHBI UMEHEM CYIIECTBUTEIBHBIM B MMEHHUTEIBHOM MaJeKe WM CIOBOCOYETAHHEM C
IJ1arojioM BTOPOTO JIMIIA MHOXKECTBEHHOTO YHCJIA HACTOSIIEr0 WM mpouieamero BpemeHu ("umeerte",
"prageetre" wiu "Obumn", "HaxomAWIWCH" W T.A.). XapaKTEPUCTHKH, BHIPAKEHHBIC CIIOBECHO, TOJDKHBI OBIThH
COTJIaCOBaHbl C HAMMEHOBAHUSAMHU MTPU3HAKOB.

I'padppl 1 cTpoku TaOMUIBI JOHKHBI UMETH 3arOJIOBKH, BBIPaKEHHBIE HNMEHEM CYIIECTBUTEIBHBIM B
UMEHHUTEIbHOM mazesxe. [loa3aroiaoBku rpad u CTpOK JOJDKHBI OBITH COIVIACOBaHBI ¢ 3arojoBkamu. Eciu
TabauIyy rnevyaTaroT Oojiee 4eM Ha OJHOW cTpaHMIE, rpadbl TaOJIUIBl JOJKHBI ObITh IPOHYMEPOBaHBl U Ha
CJIeIYIOUIUX CTpaHUIaX IOJKHBI ObITh HarleuaTaHbl TOJIBKO HOMEpa ITHX rpad.

CBS3HBI TEKCT, Kak IPaBWIO, COCTOMT M3 JBYX 4acTed. B mepBoil 4acTH yKas3bplBalOT IIPUYUHBI,
OCHOBAHMsI, LIEJIM COCTABJIEHHS JOKYMEHTa, BO BTOPOH (3aKJIIOUUTENbHOM) - pELIeHHs, BBIBOJbI, MPOCHOBI,
IPEI0KEHUSI, PEKOMEHIaUUU. TEeKCT MOKET COJEPKaTh OJIHY 3aKIIOYUTENbHYIO YacTh (HalpuMep, IpUKa3bl
- pacTopsIIUTENbHYIO YacTh 0€3 KOHCTAaTHPYIOIIEH; TIChbMa, 3asBICHUS - IPOChOY 0e3 MOsICHeHNU).

B Texkcte mokyMeHTa, MOATOTOBJIEHHOTO HAa OCHOBAHWM JOKYMEHTOB JIPYTMX OpPraHM3alUi WIM paHee
U3JIaHHBIX TOKYMEHTOB, YKa3bIBAIOT UX PEKBU3UTHI: HAMMEHOBAHHME JOKYMEHTA, HAUMEHOBAHUE OPIraHU3aluu
- aBTOpa JOKYMEHTAa, JaTy JOKyMEHTa, perucTpaliMOHHbII HOMEp JOKYMEHTa, 3ar0JIOBOK K TEKCTY.

Ecnu TeKCT conepUT HECKOJIbKO peIleHuil, BBIBOJAOB U T.A., TO €r0 MOXKHO pa30MBaTh Ha pas/elibl,
MO/Ipa3IeyIbl, MyHKTHI, KOTOPbIE HyMEPYIOT apabCcKkumu udpamu.

B noxymenrax (mpuka3, pacmnopsbkeHHE W T.J.) OpraHM3alfii, JEHCTBYIONIMX Ha NMPUHIUIAX €IUHO-
Hayvajus, a TAK)Ke JJOKYMEHTaX, aApEeCOBAHHBIX PYKOBOJACTBY OPTaHM3AIMU, TEKCT U3J1araloT OT NEPBOTro JIUIA
enuHcTBeHHOTO yncna ("mpukassiBaro”, "mpennarato”, "nporry").

B nokyMeHTax KoJulernajabHbIX OpPraHOB TEKCT M3JaraloT OT TPEThEro JMIA €IMHCTBEHHOI'O 4YHCIa
("moctanomnsier", "pemmun").

B coBMeCTHBIX TOKyMEHTAaX TEKCT U3JaratoT OT MEePBOIo JINLAa MHOXKECTBEHHOr0 yKcia ("'mpuka3biBaeM",
"pemunu").

TekcT MpoTOKOJA W3JArarOT OT TPETHEro JWIa MHOXKecTBeHHoro umcna ("cmymanu", "BeICTynumu'",
"moctranoBmwin", "pemmian").

B mokyMeHTax, ycTaHaBIMBAIONIMX TpaBa W OOS3aHHOCTH OpPTaHU3AIMHA, WX CTPYKTYPHBIX TOIpas3fe-
neHu# (TMoJoKeHne, MHCTPYKIHUA), a TaKXkKe COJepKalluX ONMHCaHWe, ONEHKY (aKTOB WM BBIBOIBI (aKT,
CIpaBKa), UCIOJB3YIOT (HOPMY H3JIOKEHHS TEKCTa OT TPETHEro JHIA €IUHCTBEHHOTO MJIM MHOKECTBEHHOTO
yucia ("oraen ocymecTsiaseT GyHkuuu'", "B coctaB 00beJUHEHUS BXOAAT", "KOMUCCHs yCcTaHOBMIIA").

B nucemax ucnonb3yroT clieyronpe GopMbl U3IT0KEHUS:

- OT IEPBOTO JIMa MHOXKECTBEHHOT0 yucia ("mpocuM HanpaBuTh'", "HampaBiisieM Ha paccMoTpeHue");

- OT IEPBOTO JIMLA €JUHCTBEHHOT0 yncia ('cunuTaro HeoOXoauMbIM", "IPOLTY BBIACIUTD");

- OT TPEThero Jaula eauHCTBeHHoro uyucna ("MuHucrepcTtBo He Bo3paxkaer', "BHUMIAJ[ cuuraer
BO3MOXHBIM").

3.21 OTMmMeTKy O HaJIWYMM TPHJIOKEHHUS, Ha3BaHHOTO B TEKCTE IHUChbMa, O(OPMISIOT CIEAYIOUINM
obpazom:

[Ipunoxxenue: Ha 5 1. B 2 9K3.

Ecnu muceMo MMeeT NMPUIIOKEHUE, HE Ha3BaHHOE B TEKCTE, TO YKa3bIBalOT €ro HaMMEHOBAaHHE, YHCIIO
JUCTOB M YUCJIO IK3EMIUISIPOB; MPU HAIMYUU HECKOIBKUX MPUIIOKEHUN X HYMEPYIOT, HallpuMep:

[Mpunoxenue: 1. [lonoxenue o6 YnpaplieHUH perHOHATBHOTO KpEAUTOBAHMS HA 5 J1. B 1 2K3.
2. IlpaBuna mNOATOTOBKM W OGOPMIICHHS JOKYMEHTOB YTPaBICHHS PETHOHAIHHOTO

KpEeIUTOBaHUS HA 7 J1. B 2 3K3.
5
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Ecnu npunoxeHuns: cOpOIIOpOBaHbI, TO YHCIIO JIUCTOB HE YKAa3bIBAIOT.
Ecnu x TOKyMEHTY NMpHIararT APYroil TOKYMEHT, TakKe MMEIONIHH MPUIIOKEHNE, OTMETKY O HAJMYUH
MPWIOKECHHUS 0(POPMIISIFOT CIICITYIOIINM 00pa3oMm:

[Tpunoxenue: mucemo Pocapxusa ot 05.06.2003 N 02-6/172 u npuinoxeHue K HeMy, BCETo Ha 3 1.

Eciu npuioxeHue HampaBislFOT HE BO BCE YKa3aHHbBIC B JOKYMEHTE ajjpeca, TO OTMETKY O €r0 HaJIHYHH
0(hOPMIISIIOT CIICIYIONIUM 00Pa3oM:

ITpunoxenue: Ha 3 1. B 5 3K3. TOJIBKO B MEPBBIN ajipec.

B npunoxkeHnn K pacropsiAUTEIbHOMY TOKYMEHTY (IIOCTaHOBJICHUS, IPUKa3bl, paCIOPSHKEHUs, PaBUIa,
WHCTPYKIIMH, TTOJIOXKEHUS, PEIICHNs) HAa IEPBOM €Tr0 JIUCTE B MIPaBOM BepxHeM yray numyT "[Ipunoxenue Ne"
C yKa3aHHEeM HauMEHOBAHUS pPacHOpPSAUTENIbHOTO IJOKYMEHTa, €ro JaTbl W PErucTPalMOHHOTO HOMEpa,
HaIpuMep:

ITpunoxenue Ne 2
K npukasy Pocapxusa
ot 05.06.2003 N 319

Homyckaetrcst Boipaxkenue "[IPUJIOXKEHUE Ne" mneuataTh mnponucHbIMH OyKBaMM, a Takke
LEHTPUPOBAaTh 3TO BbIPA)KECHHE, HAMMEHOBAHME JOKYMEHTa, €ro JaTy M pPErucTPAalMOHHBI HOMEp
OTHOCHUTEJIBHO CaMOM JUIMHHOM CTPOKH, HAIIPUMED:

I[MPUJIOXKEHMUE Ne 2
K npuka3y Munsnpasa Poccun
ot 05.06.2003 N 251

3.22 B cocrtaB pexkBuzuta "llogmuck" BXOAAT: HAMMEHOBAaHHWE JAOJKHOCTH JWIA, IOJIUCABIIETO
JTOKYMEHT (TIOJTHOE, €Clu JOKYMEHT o(OpMJICH HE Ha OJIaHKe JOKYMEHTa, U COKpaIIeHHOE - Ha JOKYMEHTE,
o(OopMJICHHOM Ha OJIaHKE); JIMYHAS MOANKCH; pacMpPOBKa MOANMUCH (MHUIUAIBI, (haMUJIHS ), HAPUMED:

Bune-npe3sunent Acconuanuu
PETHOHATBHBIX MPEANPUATUN JInuHas noanuck A.A.bopucos

WA Ha OJIaHKE:

Bune-nipe3uaent JInyHast moanuchH A.A.bopucos

Honyckaercs B pekBusure "[loanucs" LEeHTpUPOBaTh HAUMEHOBAHUE JOJDKHOCTH JIMLA, ITOJIUCABLIETO
JIOKYMEHT, OTHOCHTEIIBHO CaMOU JUIMHHOM CcTpoku. Hanpumep:

HcnonHuTenbHBIN TUPEKTOP
3AO0 "IlapTaep" JIuuHas noanuck H.A.®enopos

ITpu odopmiiennn nOKyMeHTa Ha OJIaHKE JOJKHOCTHOTO JIMIA JIOJDKHOCTH 3TOTO JIMIA B TOJIHMCH HE
YKa3bIBaloT.

[Ipu nmoxanmucaHuM JOKYMEHTa HECKOIBKUMH JOJKHOCTHBIMHU JIMIAMHM HUX MOANKCU PACHOIAraioT OIHY
HOJ] APYTOH B MOCIEA0BATEIBHOCTH, COOTBETCTBYIOIEH 3aHUMAEMOH 10JIKHOCTH, HAIIPUMEP:

JupekTop HHCTATYTA JInynas noanuck M.B.Jlapun
['maBHbIN Oyxrantep JInynas noanuck 3.B.Mappsm

[Ipn noanucanuy TOKyMEHTa HECKOJBKUMU JIMLIAMHU PAaBHBIX JOJDKHOCTEHM MX MOANMCH pacIoJiararoT Ha
OJIHOM ypOBHE, HAalIpUMeEp:

3aMecTHTeNb TUPEKTOpa 3aMecTUTeNb TUPEKTOpa
10 Hay4YHOU pabore 1o Hay4YHOU pabote

6
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JInuHasg moanuck 10.I". leMuoB JInuHas moAmnucey K.M.UrnateeB

[Tpu moxmucaHuM COBMECTHOTO JIOKYMEHTa MEPBbIi TUCT 0GOPMIISIIOT HE Ha OJaHKe.
B noxymeHTax, COCTaBICHHBIX KOMUCCUEH, YKA3bIBAIOT HE TOJKHOCTH JINL, IOAMUCHIBAIOIIUX TOKYMEHT,
a X 0053aHHOCTH B COCTaBE€ KOMHCCHH B COOTBETCTBHH C PACIIPENICIICHUEM, HAIPUMeED:

[Ipencenarens koMuCCHUA JInunas moxnuce B./I.banacrokeBu4

YJ1eHbI KOMUCCHUU JInunag moamnuck A.H.CokoBa
JInuHasg moamnuck A.C.Kpacasun
JInyHas moanucky O.U.PrickoB

3.23 I'pud cornacoBanus gokymeHnTta coctout u3 ciioBa COI'JTACOBAHO, 1oybKHOCTH NN, ¢ KOT OPBIM
COIIacOBaH JOKYMEHT (BKJIOYash HAMMEHOBAaHWE OPraHU3alUM), JIMYHOW IMOANHUCH, paciIn(pOBKH MOIMUCH
(vHMLIKANOB, ()aMWINK) U JaThl COTTIACOBAHMS, HAIPUMED:

COT'JTACOBAHO
Pexrop ®unaHcoBoM akagemMuun
npu [IpaButensctBe Poccuiickoit @enepanun

JInynas nmoanuch A.I'.I'psasHoBa

Jara

Ecnu coriacoBaHune OCYMIECTBISIOT IMHUCBMOM, MPOTOKOJIOM W Ap., Tpud coryiacoBaHus 0GOPMIISIOT
CIeyIOITUM 00pa3om:

COI''TACOBAHO
ITucemo Poccuiickoi akageMuu

MEIMIUHCKHUX HAYK
ot 05.06.2003 N 430-162

NI

COI''TACOBAHO

IIporoxon 3acenanus [lpaBnenus
Poccuiickoii rocyiapcTBEHHOM
cTpaxoBoil komnanuu "Pocroccrpax”
ot 05.06.2003 N 10

3.24 CornacoBaHue JOKyMeHTa OQOPMISIOT BH30M COTjlacoBaHUS [OKyMeHTa (nmanee - BH3a),
BKJIFOYAIONICH B ce0s MOANMHUCH U JOJHKHOCTh BH3UPYIOIIETO TOKYMEHT, pACIIM(PPOBKY MOANMKUCH (MHUIIAAIIBI,
dbamunuio) u nary nmoanucanus. Hampumep:

PykoBoauTenb 0OpUINYECKOTo oTIea
JInynas moanuck A.C.OpnoB

Harta

[Ipu Hanuuuum 3amMeyaHuil K JOKyMEHTY BU3Yy OQOPMIISIOT CIEIYIOUIMM 00pa3oMm:
3amMedaHust MpUIararTcs

PYI(OBO,IU/ITGJ'H: HOpUANYCCKOTIO OTACIAa

Jlnunas moanuch A.C.OpnoB
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Hara

3amMedaHHs U3J1ararT Ha OTAEIbHOM JIUCTE, IOAMNUCHIBAIOT U IPWIAraloT K JOKYMEHTY.

Jist noxymMeHTa, OJUIMHHUK KOTOPOT0 OCTAaeTCs B OPraHU3alUH, BU3bI IIPOCTABJISIIOT B HUXKHEH 4acTu
000pOTHOH CTOPOHBI NOCJIEIHEr0 JIUCTA IOJJINHHUKA JOKYMEHTA.

Jist nokymMeHTa, IOJIMHHUK KOTOPOTO OTIPABISAIOT U3 OPraHU3alUH, BU3bI IPOCTABIISAIOT B HUKHEN
YaCTH JIMLEBON CTOPOHBI KOIIUU OTIPABIIAEMOIO JOKYMEHTA.

Bo3moxHO oopMiIeHHE BU3 JOKYMEHTA Ha OTAE€ILHOM JIUCTE COTJIACOBAHMS.

JlomyckaeTcsl, 10 yCMOTPEHHUIO OpraHU3alli, OJUCTHOE BUZUPOBAHUE TOKYMEHTA U €TI0 IPHIIOKEHHS.

3.25 OrTHCcK nedaTy 3aBepseT MOJIMHHOCTh NOANUCH JOJKHOCTHOTO JIMIA Ha JOKyMEHTaX,
YIIOCTOBEPSIOIINX paBa JIUL, GUKCUPYIOMIHX (aKThl, CBA3aHHBIE C (MHAHCOBBIMU CPEJCTBAMH, a TAK)KE HA
UHBIX JJOKYMEHTAaX, IpelyCMaTPUBAIOIINX 3aBEPEHHE MTOJJIMHHOMN MOIIUCH.

JIOKyMEHTBI 3aBEPSIOT IIEYaThIO OPTaHU3aLUH.

3.26 Ilpu 3aBepeHHH COOTBETCTBUS KOIIUU JOKYMEHTA OMJIMHHUKY HIbKe pekBusuta "[loanuce"
MPOCTABIISAIOT 3aBEPUTENbHYIO HAANUCh: "BepHO"; JOIKHOCTD JMLa, 3aBEPUBILETO KOIUI0; TUYHYIO 0 IKCH;
pacmpoBKy noAnucH (MHUIIUAIBI, (HaMUITUIO); JaTy 3aBEPEHHMsI, HATIPUMED:

BepHao
WHcnekTop ciryxO0bI KaJIpoB JInunas moxnuce T.C.JIeBuenko

JHara

JlomyckaeTcs KOIMIO JOKYMEHTA 3aBepsTh [I€YaThi0, OTPEIeIsieM Ol 110 YCMOTPEHHIO OpraHU3aIHH.

3.27 OTtmeTka 00 MCHOJHHUTENE BKIIOYAET B ce0s MHUIMAIBI U (AMUIMIO UCHOJHUTENS JTOKYMEHTa U
HoMep ero TtenedoHa. OTMETKYy 00 WCIOJTHHUTENEC paclojiaraloT Ha JIMIEBOW WM OOOPOTHOW CTOpOHE
MOCJIETHETO JINCTA JIOKYMEHTA B JIEBOM HIDKHEM YTIIy, HAlpUMED:

B.A.XKyxkoB

924 45 67

3.28 OrMeTka 00 WCTIOTHEHUHM NTOKYMEHTAa M HANpAaBIEHWW €ro B JEJI0 BKIIOYAeT B ceOs cleayromue
JaHHBIC: CCBUIKY Ha JaTy W HOMEpP JOKYMEHTA, CBUACTCILCTBYHOLIETO O €TI0 HCIOJHCHUU, WU IHOpHU
OTCYTCTBHUH TaKOTO JOKYMEHTa KpaTKHE CBEJCHUS 00 MCTIONHEHUH; cioBa "B meno"; Homep nena, B KOTOpOM
OyZAeT XpaHUThCS TOKYMEHT.

OTMeTka 00 HUCHOJHEHUM JOKYMEHTa M HANpaBIE€HUU €ro B JEJI0 MOJNUCHIBACTCS U AATHPYETCS
UCIIOJIHUTENIEM JIOKYMEHTa WM PYKOBOAMUTENIEM CTPYKTYPHOIO MOJpa3JejeHusi, B KOTOPOM HCIOJHEH
JIOKYMEHT.

3.29 OtrMeTKa O MOCTYIJICHUU JOKYMEHTa B OPraHU3alMIO COJAEPKUT OUYEepPEIHON MOPSAKOBBIA HOMED U
JIaTy MOCTYIJIEHUS JOKyMeHTa (MIPU HEOOXOUMOCTH - YaChl 1 MUHYTHI).

}IonycxaeTc;[ OTMETKY O IMOCTYIJICHNU JOKYMCHTA B OpraHu3alnio IMpoCTaBJIATh B BUAC HITaAMIIA.

3.30 UnenTndukatopoM 3JIEKTPOHHOW KOMUHU TOKYMEHTa SBISETCS OTMETKa (KOJOHTHUTYI), MPOCTaB-
JsieMad B JICBOM HWIXKHEM YITTY K?DK)IOﬁ CTpaHUIlbl JOKYMEHTA M CoACpKallasd HAaUMCHOBAaHHC q)afma Ha
MAalllMHHOM HOCHUTEJIC, JaTy U APYTrUe€ INOMCKOBLIC JTaAHHBIC, YCTAHABJINBACMbIC B OpraHU3al1H.

4 TpeOoBaHus K 0J1aHKAM JIOKYMEHTOB

4.1 IokyMeHTBI U3rOTABIMUBAIOT Ha OJIAHKAX.

VYcraHaBIMBaOT /IBa CTaHAAPTHHIX (popmaTa OaHKOB TOKYMEHTOB - A4 (210x297 mm) u AS (148x210
MM).

Kax b1t mucT noxkymenTa, o()OpMIICHHBIN Kak Ha OaHke, Tak ¥ 0e3 Hero, J0JDKEH UMETh MOJIs HE MeHee:

20 MM - J1€BOE;

10 MM - mpaBoe;

20 MM - BepxHee;

20 MM - HUXKHEE.

4.2 briiaHKU TOKYMEHTOB CJIeJIyeT U3rOTaBIMBaTh Ha Oesoit Oymare min Oymare CBETJIbIX TOHOB.



I'OCT P 6.30-2003

4.3 braHKM TOKYMEHTOB O()OPMIISIFOT B COOTBETCTBHH C TIpHiIokKeHHEM A. OpHEeHTUPOBOYHBIC TPAHUIIBI
30H PpACHOJIOKEHHUsI PEKBU3UTOB O0O3HaueHBl MyHKTHpOM. Kaxkrmas 30Ha ompenemnsieTcss COBOKYIHOCTBIO
BXOJAILUX B HEE PEKBU3UTOB.

4.4 B 3aBUCHUMOCTH OT PAcCIIOJIOKEHUSI PEKBU3UTOB yCTAHABIMBAIOT JBA BapuaHTa OJIAaHKOB - YIJIOBOM
(pucynok A.1) u npoosbHBINA (PUCYHOK A.2).

4.5 PexBuzutr 01 (02 unu 03) pacnonararot Han cepeaunoit pexBusuta 08. PexBusur 03 momyckaercs
pacnoyiaraTh Ha YpoBHE pekBusuta 08.

Pexsuzutsr 08, 09, 10, 14, orpannunTtenbHble OTMETKU 1151 pekBu3uToB 11, 12, 13 B npexpenax rpaHun
30H PaCIOJIOKEHUS! PEKBU3UTOB Pa3MEILal0T OJJHUM U3 CIIOCOOOB:

- LEHTPUPOBAHHBIM (HAYAJO W KOHEIN KaXKIOW CTPOKH PEKBU3UTOB PAaBHO YIAJCHBI OT T'PAHMI] 30HBI
pacmonoKeHus: pEKBU3UTOB);

- (maroBeiM (Kaxkmas CTpOKa PEKBU3UTOB HAYMHAETCS OT JIEBOW TPAHMIBI 30HBI PACIOJIOKECHUS
PEKBU3HTOB).

4.6 [lns opraHu3anuy, €€ CTPYKTYpHOrO MOJpa3lesIeHHs, IOJDKHOCTHOTO JIMIA YCTaHaBIMBAIOT
Cleyomue BUAbl OJaHKOB TOKYMEHTOB:

- 001Ul OJIaHK;

- OJIaHK IIHMCHhMa,

- OJJTaHK KOHKPETHOTO BHJa JJOKYMEHTA.

4.7 O6umii 6:1aHK MCIIOJNIB3YIOT AJIsl U3TOTOBJIEHUS JIIOOBIX BUA0B JOKYMEHTOB, KpOME IIHUChMA.

OO0mmii OmaHK B 3aBUCHMOCTH OT YYPEIUTENBHBIX JIOKYMEHTOB OpraHU3allMd BKJIIOYaeT B ceOs
pexBm3uthl 01 (02 unu 03), 08, 11, 14.

biank nHcebMa B 3aBUCHMOCTH OT YYPEAMTEIBHBIX JOKYMEHTOB OpraHU3allud BKIIOYAEeT B ce0s
pekBusutbl 01 (02 umm 03), 04, 05, 06, 08, 09 u, mpu HEOOXOAMMOCTH, OTPAHUYUTEIBHBIC OTMETKHU IS
BEPXHUX T'PAHUI] 30H pacnoyiokenus peksusutos 11, 12, 13, 14, 15, 17, 18, 19, 20.

biiank KOHKpETHOro BHJa JTOKyMEHTa, KpOME IMUChbMA, B 3aBUCUMOCTU OT yYPEAUTENbHBIX JOKYMEHTOB
opranuzanuu BkiIro4aeT B ceOs pexkBusutel 01 (02 wmm 03), 08, 10, 14 u, npu HEOOXOAMMOCTH,
OTpaHUYUTENIbHbIE OTMETKH ISl TPaHUI] 30H pacroyioxkeHus peksusutos 11, 12, 13, 18, 19.

4.8 Ina opranusanuii cyObexkToB Poccuiickoit denepannu, UMEIOMIHUX HApSALY C TOCYIAapCTBEHHBIM
a3bIkoM Poccuiickoit deneparun rocyaapcTBeHHbIHN sA3bIK cyObekTa Poccuiickoit denepanuu, 1enecoodpasHo
UCIIOJIb30BaHUE IPOAOIBHOTO OaHKa; mpu 3ToM pekBU3UTHI 08, 09, 14 meuaTaroT Ha ABYX SI3bIKaX: PyCCKOM
(cneBa) 1 HaNMOHAJIBHOM (CMpaBa) Ha OJTHOM YPOBHE.

4.9 Tlpu M3roTOBIEHUU OKYMEHTOB Ha JIByX W 0Oojiee CTpaHMIAX BTOPYIO U MOCIEYIOIIHUE CTPaHULIbI
HYMEPYIOT.

Howmepa ctpanuil mpocTaBisiioT MOCEPEINHE BEPXHETO OIS JIUCTA.
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IMTPMJIOXKEHUME A (cnpaBouHO€)
CXEMbI PACHIOJIO)KEHUSA PEKBU3UTOB TIOKYMEHTOB
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Pucynox A.l - PacmonoxeHrne peKBU3UTOB U TPaHUITLI 30H Ha (hopmaTe A4 yrioBoro OjiaHka
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Pucynok A.2 - PacnionoxxeHue peKBU3UTOB M TPAaHUIILI 30H Ha popmaTe A4 mpo10IpHOTO OaHKa
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I[MPUJIOXEHUE b (cripaBouHO€)
OBPA3IIbI BJIAHKOB JOKYMEHTOB

POCAPXHB
[oCynapcTBeHHOE yUpexaeHHe
BeepocenBcknit HAYSHO-HCCNEA0BATCALCKHA HHCTHTYT NOKYMEHTOBEACHHA H 8DXHBHOTO Aena
(BHUHUIAD)

Mocksa

12

Pucynok b.1 - O6pazen oOmiero 6jaHKa opraHU3auu
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POCAPX/B
FlocyaapcraenHoe yupexaeHwe
BCepOCCHIACKUA HAaYYHO-UCCNEA0BATENLCKHA MHCTHTYT
AOKYMEHTOBEAEHUA U 8DXMBHOTO Aena
(BHUUDAN)
Mpodgcooaxan yn., A. 82, Mockea, 117393
Ten./cpaxc (095) 718-78-74
E-mail: mail@vniidad.ru
http:/Awww.vniidad.ru

OKNMO 02842708, ON'PH 1027700380795,
WHH/KTIN 7708033140/771001001

Ne

Ha Ne oT

Pucynoxk b.2 - O6pa3zer yrioBoro 0i1aHka MucbMa OpraHu3aIiuu

13
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POCAPXUB

FOCynapcTReHHOE YUPeXASHWE
BCepoCcHirCKuil HayuHO-MCCNEea0BaTeNLCKUA MHCTHTYT AOKYMEHTOBEACHHUA i APXMBHOTO aena

(BHUWAAN)

Npodcowsnan yn., 4. 82, Mocxea, 117393
Ten./daxc (095) 718-78-74. E-mail. mail@vniidad.ru

OKNO 02842708, OrPH 1027700380795, UHH/KNN 7708033140/771001001

Ne ,—
Ha Ne oT

—
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Pucynok b.3 - OGpa3zen npo1oipHOTO O1aHKa MUChMa OpraHu3aIuu




I'OCT P 6.30-2003

POCAPXWB

locynapcraeHHoe ywpexaexne
BCepoCCHICKUA HayHHO-UCCNEN0BaTE TbCKMA MHCTUTYT A0KYMEHTOBBASGHWA W aPXMBHOIO Aena

(BHUXOAD)

3amecmurens aupexTopa
Mpogcowaran yn., A. 82, Mocksa, 117393. Ten./¢axc (095) 718-768-74. E-mail. mail@vniidad.ru
OKNO 02842708, OrPH 1027700380795, UHH/KNMN 7708033140/77 1001001

No
Ha Ne oT | |

Pucynok b.4 - O6pa3zern npo1o1pHOTO O1aHKa MUChMa JTOKHOCTHOTO JTUIA

15
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POCAPXUB

locynapcTeerHoe yupexaeHwe
Bcepoccuickuin HayuHO-UCCNeA0BaTENLCKUE MHCTUTYT JOKYMEHTOBEAEHHUA
W apXUBHOTO Aena

(BHUUDAL)
NPUKA3

Mockea

Pucynok B.5 - OGpa3zer; 61aHKa KOHKPETHOTO BH/1a JOKYMEHTA OpraHU3aIiH

16
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YK 658.516:002:006.354 OKC 01.140.30 T54 OKCTY 0006

KittoueBble ci10Ba: OpraHu3aliOHHO-PACTIOPSAUTENbHbIE JOKYMEHTHI, COCTaB PEKBU3UTOB JOKYMEHTOB,
JIOKYMEHT, OJ1aHK, repOOBBIi OJIaHK, yUeT, perucTpanus, KOHTPOJb, PEKBU3UT

17



